
	A.  SENIOR PERSONNEL: PI/PD, Co-PIs, Faculty and Other Senior Associates 
	
	Project Year
	Cumulative

	      List each separately with name and title. (A.7. Show  number in brackets)
	Person-months
	No.  ________

	Proposed
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	SUMR
	Proposed Cost 
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	B.  OTHER PERSONNEL (SHOW NUMBERS IN BRACKETS)
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	        TOTAL SALARIES AND WAGES (A + B)
	
	
	  
	  

	C.  FRINGE BENEFITS (IF CHARGED AS DIRECT COSTS)
	
	
	  
	  

	     TOTAL SALARIES, WAGES AND FRINGE BENEFITS (A + B + C)
	
	
	  
	  

	D.  EQUIPMENT (LIST ITEM AND DOLLAR AMOUNT FOR EACH ITEM EXCEEDING $5,000.)
	


	
	

	
	

	
	

	    TOTAL  EQUIPMENT
	
	

	E.  TRAVEL
	1.  DOMESTIC (INCL. CANADA, MEXICO AND U.S. POSSESSIONS)
	
	

	
	2.  FOREIGN
	
	

	F.  PARTICIPANT SUPPORT (Non-employees)
	

	  1. STIPENDS
	$
	
	
	

	  2. TRAVEL
	
	
	
	

	  3. SUBSISTENCE
	
	
	
	

	  4. OTHER
	
	
	
	

	      TOTAL NUMBER OF PARTICIPANTS (
	
	

	G.  OTHER DIRECT COSTS
	
	

	  1. MATERIALS AND SUPPLIES
	
	

	  2. PUBLICATION/DOCUMENTATION/DISSEMINATION
	
	

	  3. CONSULTANT SERVICES
	
	

	  4. COMPUTER SERVICES
	
	

	  5. SUBAWARDS
	
	

	  6. OTHER (Describe)
	
	

	      TOTAL OTHER DIRECT COSTS
	
	

	H.  TOTAL DIRECT COSTS (A THROUGH G)
	
	

	I.    INDIRECT COSTS (F&A) (SHOW RATE x BASE USED IN CALCULATION.  BASE EXCLUDES EXEMPTIONS)
	

	
	

	
	

	     TOTAL INDIRECT COSTS (F&A)
	
	

	J.  TOTAL PROPOSED COSTS  = DIRECT + INDIRECT (H + I)
	
	

	
	
	

	K.  COST SHARING COMMITMENT (if applicable) 
	
	

	
	

	PI/PD TYPED NAME AND SIGNATURE*
	DATE

	
	

	
	

	ORG. REP. TYPED NAME & SIGNATURE*


	DATE

	
	


INSTRUCTIONS FOR USE OF SUMMARY PROPOSAL BUDGET 

PROPOSERS ARE ASKED TO BREAK OUT BUDGETS IN THIS COST REIMBURSEMENT FORMAT (Separate page for each project year and cumulative budget.)   FIXED PRICE AWARDS CANNOT BE GUARANTEED AND REQUIRE SPONSOR APPROVAL UNDER FINANCIAL ASSISTANCE (GRANT/COOPERATIVE AGREEMENT) AWARDS GOVERNED BY THE UNIFORM ADMINITRATIVE REQUIREMENTS, COST PRINCIPLES, AND AUDIT REQUIREMENTS FOR FEDERAL [FINANCIAL ASSISTANCE] AWARDS (2 CFR Chapter I, II, Part 200, et al)
1. 
General

a. 
Each grant proposal, including requests for supplemental funding, must contain a Budget in this format unless a pertinent program announcement/solicitation specifically provides otherwise.
c. 
A separate form should be completed for each year of support requested.  An additional form showing the cumulative budget for the full term requested should be completed for proposals requesting more than one year's support.  Identify each year's request (e.g., "Year 1," or "Cumulative Budget," etc.) at the top right column of the form.

d. 
Completion of this summary does not eliminate the need to document and justify the amounts requested in each category.  Such documentation should be provided on additional page(s) immediately following the budget in the proposal and should be identified by line item.  The documentation page(s) should be titled "Budget Justification."

e. 
If a revised budget is required at a later date, it must be signed and dated by the Authorized Organizational Representative and Principal Investigator. 

2.
Budget Line Items 

The following is a brief outline of budget documentation requirements by line item. (NOTE: All documentation or justification required on the line items below should be provided on the Budget Justification page(s).)

A., B., and C. Salaries, Wages and Fringe Benefits.    List individually, all senior personnel who were grouped under Part A, the requested person-months to be funded, and rates of pay.

D. 
Equipment.  Items exceeding $5,000 and 1 year's useful life are defined as permanent equipment (unless lower thresholds are established by the organization).   Equipment is exempted from Indirect Cost.   Computing devices costing less than $5000 per item should be shown under Materials and Supplies and are not exempt  from indirect cost.  List item and dollar amount for each item. Justify.

E.
Travel .   Itemize by number of travelers, destination, dates, per diem, ground, hotel, air costs,   Show foreign and domestic travel.  Justify purpose of travel.  Air fares are limited to round trip, jet-economy rates and must comply with Fly America Act.

F.
Participant Support.  Normally, participant support costs are requested as part of federal grants supporting conferences, workshops, symposia or training activities but do not include costs of the proposer’s own employees.  Show number of participants in brackets. Breakout costs by category.  These costs normally exempt  from indirect costs.
G.
Other Direct Costs.

1.
Materials and Supplies. Indicate types required and estimate costs (including computing devices <$5000 per unit).

2.
Publication, Documentation and Dissemination.  Estimate costs of documenting, preparing,  publishing, disseminating, and sharing research findings.


3.
 Consultant:  Indicate name, daily/hourly compensation (limited to individual's normal rate or daily rate limited by agency), and estimated days/hours of service, and justify.  Explain elements of the rate (e.g., travel, fringe benefits, or other costs, if any.)  Provide brief explanation of consultant qualifications and what they are to contribute to the project.

4.
Computer Services . Include justification based on estimated computer service rates at the proposing institution.  Purchase of equipment should be included under D.


5.
Subawards.  Include a complete signed cost reimbursement budget for each subaward with justification and if some or all of the Subaward costs are exempt  from indirect costs.

6.
Other. Itemize and justify.  May Include items such as rental costs (exempt from indirect costs), tuition remission (exempt from indirect costs), etc.
I.
Indirect Costs.  (Facilities and Administrative Costs (F&A) for colleges and universities).  Specify current federally negotiated rate(s) and base(s) amount  for calculations (base amount excludes exempted categories).  If no Federally Approved Rate is in place, non-profit entities should apply10% MTDC rate under federal grants/cooperative agreements or contracts.   Agency program guidelines regarding grants to individuals, travel grants, equipment grants, doctoral dissertation grants and grants involving participant support costs may dictate a unique Indirect Cost Rate.   For profit and foreign entities should refer to agency guidelines.
J.  Total Proposed Cost (For Current Project year OR Cumulative Project Costs).  

K.
Cost Sharing.   Include any specific cost sharing amounts, including the estimated value of any in-kind contributions, which is specified in  Project  Proposal and expected to be reported to the Prime Sponsor and shown on future invoices.  Discuss the source, nature, amount and availability of any proposed cost sharing on the Budget Justification page. If a proposal budget 

includes a specific cost sharing level, the identified cost sharing level is expected to be included as a requirement in the award.


